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{MERGEFIELD Today’s Date}

{MERGEFIELD Envelope Salutation} 
{MERGEFIELD Address 1} {MERGEFIELD Address 2}
{MERGEFIELD City}, {MERGEFIELD State} {MERGEFIELD Zip}

Dear {MERGEFIELD Informal Salutation},

Thank you for your continued support of our organization. Your next payment is due on {MERGEFIELD Due Date \@ "MMMM dd, yyyy"} and your payment amount due is {MERGEFIELD Next Due Amount \# $,#.00}. Your remaining balance is {MERGEFIELD Remaining Balance \# $,#.00}

We appreciate your generosity. If you have any questions, please contact us at 999-555-1212 or via email name@organizationname.org. 

With gratitude,
 


 
Executive Director
Organization Name












Add any state required fundraising disclosure statements.
